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PARISH OF BROCKENHURST 
Promoting a Safer Church Action Plan 

 

ANNUAL REVIEW MEETING:   16th February 2026 
 
REVISED VERSION:                  Version 6 
 
SUMMARY OF CHANGES:   Minor changes made to Safeguarding Process (highlighted in 

red). 
      
OTHER: 
Last year’s actions all completed. 
Check with JK forms used by Brockcare for volunteer application and reference   KC 
Privacy notice to be signed with Confidential Declaration going forward    KC 
New PCC members to be Safer Recruited in liaison with PCC Secretary       KC/MB 
Reviewed Safeguarding Action Plan 
- Continue to urge all volunteers in all activities to complete required Safeguarding Training SN/KC 
  

    
DATE OF NEXT REVIEW: 8th February 2027 
 
REVIEWERS: Revd Simon Newham (Vicar) 
 Karina Curson (PSO Brockenhurst) 
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1.  Person volunteers to 
be a Helper / Leader 
with Children/Youth 
Work or Vulnerable 
Adults by contacting 
Children’s and Youth 
Worker (CYW); Brock 
Care Lead (BCL); or 
Vicar. 

2a.  Applicant given to complete 
by CYW:- 

• Role Description 

• Application form 

• Reference form 

• Contract 

• Parish Safeguarding 
Handbook 

• Also given website link 
and Safeguarding Policy 

  

2b.  Applicant talks to Leader they want to assist (e.g. CYW or BCL). They are given a 
role description and ‘interviewed’ for the role to determine suitability.   
 
If ‘suitable’ they receive a copy from CYW or BCL of: 

• Role Description 

• Application form 

• Reference form 

• Contract 

• Confidential Declaration Form with Privacy Policy to sign 

• Parish Safeguarding Handbook (online version) 

• Given website link and Safeguarding Policy 
 
 
 
 

 
 
 
 

 
 

Parish of Brockenhurst Safeguarding Process 
Flow  

4. PSO arranges a meeting with volunteer. At this 
meeting identification is validated and DBS check 
performed. 

 

5. Once the DBS check has been performed, results will be 
returned to the PSO and the applicant receives a certificate. 
 
The PSO will confirm acceptance to the Group Leader and 
Diocese. 

8. You will be contacted as 
follows, to renew; 

• Confidential 
Declarations every 3 
years 

• DBS checks (3 years 
or as required) 

• Training renewed 
every 3 years as 
required (e.g. C1, C2 
etc.) 

3a. Completed forms 
returned to CYW 
who gives them to 
Administrator to file 
in Office 
Safeguarding File 
and notifies PSO. 
 
No further action 
until 18 years of age 
then go to Step 2b. 

Under 18 – can only work with children as a volunteer 

3.   
Applicant completes forms and 
returns them to CYW or BCL 
who pass them to 
Administrator to file in Office 
Safeguarding File and notifies 
PSO. 

6.  All applicants must then complete the online course 
“Safeguarding: Basic Awareness (C0)”, as a minimum.  This training 

can be found at:-  https://safeguardingtraining.cofeportal.org/  
This course is free of charge and provides a basic awareness of 
safeguarding of children, young people and vulnerable adults. The 
applicant will be required to create a login to access and complete 
the course. They will be notified of any other training requirements 
by PSO. 

7.  Once training is 
completed, any 
confirmation email with 
reference number, or 
certificate (if issued), 
should be sent to 
PSO. 

Over 18 – can work with adults or children as a volunteer 

https://safeguardingtraining.cofeportal.org/

